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How to Create a new Playlist

1. Go to your Kaltura Media Gallery on the course you want to add a playlist to and click
on the three bars (menu) icon on the top of the screen:

Media Gallery

6 Media

Q Search this gallery

Filters > Sort By: Update Date - Ascending v

03:00:09
00:12 3 Hours of Amazing Nature
Kaltura Basics Demo Scenery & Relaxing...

00:12

Uploading and... Kaltura Basics Demo - Video #2

2. Once the dropdown menu pops up, click on “Create channel playlist™:
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Ll Analytics
(0 Annoto Analytics

© Import

4 Create channel playlist




3. You will then be taken to the Create Playlist interface. Give your playlist a title, add a
description and tags if you’d like and then click on “Create”:

Create Playlist

Title:*

My Playlist

Description:

This is a playlist!

Tags:

4. To add videos to your playlist, click on the “+” icon next to the desired video:

Add Items To Your Playlist

My Media v Q Searchfor Media

Kaltura Capture recording - January 28th 2021, 10:01:59 am @

Created by

Cancel Go to Media Gallery

1ltems

= My Playlist

Add Items To Your Playlist Playlist

My Media v Q  Search for Media
o— Kaltura Capture recording - January 28th 2021, 10:01:5...
=1 B Createdby o
— Kaltura Capture recording - January 28th 2021, 10:01:59 am
& Created by



— You can rearrange the order of the videos on your playlist by clicking and holding onto
the two bars icon next to the video you want to move and then dragging it up or down as

desired:
Playlist 3 Items

Kaltura Capture recording - January 28th 2021, 10:01:5...

-1 Created by
3 Hours of Amazing Nature Scenery & Relaxing Music f...

E 2 03:00:09 Created by
Kaltura Basics Demo

= 3

Created by

l, Alternatively, you can click on the “...” next to the video you want to move and click
on either “Move to Bottom” or “Move to Top™:

Kaltura Capture recording - January 28th 2021, 10:01:5... l

- 3 Created by
Move to Bottom
Move to Top
Remove
5. To remove videos from your playlist, click on the “...” icon next to the desired video and

click on “Remove’:

Kaltura Capture recording - January 28th 2021, 10:01:5... l

Created by

Move to Bottom

Move to Top

Remove




6. Once you are done adding your videos, click on the “Go to Media Gallery” button:
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Add Items To Your Playlist Playlist 1 4 Items

My Media o Q  Search for Media
_ — Kaltura Capture recording - January 28th 2021, 10:01:5...
=1 Created by o

o Kaltura Capture recording - January 28th 2021, 10:01:59 am 9
B Created by
[ RN .
: KalturaBasics Demo - 01/12/2021
AR =2 00.1 H Created by
wo— ¢ KalturaBasics Demo - 01/12/2021 (V] 2
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Kaltura Basics Demo

= 3
Kaltura Basics Demo (V] Created by
Created by

= i Kaltura Basics Workshop - 03/09

i KalturaBasics Workshop - 03/09 = 4 m Created by

Created by

ly If you changed your mind and would like to discard your playlist, click on “Cancel”
and then on “Ok” once you’re prompted to confirm the cancellation:

Go to Media Gallery

Cancel

Are you sure you want to discard the playlist?

Cancel




7. You will then be taken to the final interface. Add any extra information or make any
changes you’d like, click on “Save” and then on “Back to Media Gallery”:

Edit Media Gallery

Details  Playlists
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Description: Black v Bold Italic Underline

Tags:

Options: Enable in-video annotations and analytics for Media Gallery (Annoto)
(J Moderate content (media will not appear in media gallery until approved by the gallery manager)
Enable comments in Media Gallery
Keep comments private to Media Gallery.
Display embedded media in this Media Gallery

—» Back to Media Gallery|

l, Your playlist will now be displayed under the Playlists tab in your Kaltura Media
Gallery:

Media Gallery

Playlists 8 Media

= MY PLAYLIST

Econ 3311
Financial Markets and Anshyss

Kaltura Capture reco 00:12

January 28th 2021,... Kaltura Basics Demo




How to Edit an existing Playlist

1. To edit an existing playlist, to your Playlists tab under Kaltura Media Gallery in the
course the playlist is in and click on the title of the playlist:

Media Gallery 9

Playlists 7 Media

=» |MY PLAYLIST h

Econ 3311
Financial Marbets and Anabyss

03:00:09

3 Hours of Amazing Nature 00:12 Kaltura Capture reco

Kaltura Basics Demo

January 28th 2021,...

Scenery & Relaxing...

3 Hours of Amazing Na

3. On the next interface, click on the “Edit” button:

My Playlist Back to Gallery
Created by Channel playlist « 3 Items » Updated March 22nd, 2021

This is a playlist!

oo [REERR

@ 3 Hours of Amazing Nature Scenery & Relaxing Music for Stress Relief.

Created by

B Kaltura Basics Demo
Created by

B Kaltura Capture recording - January 28th 2021, 10:01:59 am

Created by



4. In the next page, you will be able to do any changes you’d like. Once you are done,
hit the “Save” button:

= EditPlaylist ‘ My Playlist Cancel

My Playlist

Created by Channel playlist 3 Items  Updated March 22nd, 2021

Thisis a playlist!

Add Items To Your Playlist Playlist 3 Items
My Media v Q  Searchfor Media
Kaltura Capture recording - January 28th 2021, 10:01:5...
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Created by

FRE
11

If vou need information on how to add/remove videos or other plavlist controls, scroll up to
step 4 and bevond on the “How to Create a new Playlist” topic in this guide.




